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0 CTPYKTYPHBIX NOApa3ae/IeHUsAX
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1. O0mue noJioxkeHus

Crpykryproe monpasnenenne I'BIIOY HCO «HoBocuGMpcKuit numell MHMTaHHSY
(muei) - oduumanbHO  BBIAENCHHBI OpraH  yHpaBIeHHWs 4YacThbIO JIHIeS ¢
CaMOCTOATEIbHBIMHA  3ajja4yaMH, (YHKUHIMH M OTBETCTBEHHOCTBIO 33 BBINIOJIHEHUE
BO3JIOKEHHBIX Ha Hero 3agad4. llltaTtHoe pacmucanHme nwies NpepycMaTpuBaeT HaJIWYHe
CIIEJIYOLIUX CTPYKTYPHBIX ITOApa3AeIeHNN:

° AJMHHHCTPaTUBHO-YNIPABIEHYECKUH MTePCOHAN (T.4. CTPYKTYpHOE MOApa3e/cHHe -
Oyxranrepus);

e Ortnen obecnieuenus 6€30MACHOCTH AEATEIHHOCTH;

e [lenaroruyeckue paGoOTHHUKH;

® Y4eOHO-BcriOMOTaTeNbHBIN MIEPCOHAT;

e YueOHO-IPOU3BOACTBEHHBIN MEPCOHAT;

e (CronoBas;

e  OO6CIy)KMBAIOIIMI EPCOHAIT.

Bcee BBILLICTIEPEYHCIICHHBIE CTPYKTYpHBIE nozpasaeneHus SIBIISIFOTCS
CaMOCTOSATEJIEHBIMHU €IHHHULIAMH,

Bce BhllIenepevncIeHHbIE TOPa3/IeNIeHs CO3MA0TCS U TUKBUAUPYIOTCS 110 TIPUKA3Y
IUpPEeKTOopa JIULes.

HenocpencTBeHHOe pyKOBOJCTBO U YNpaBIEHHE CTPYKTYPHBIMH I10pa3ieleHusIMH
OCYIIECTB/ISET AMPEKTODP JHLEs, KOTOPBIM M3[aeT NMpHUKa3 O Ha3HAYCHUH PYKOBOIUTEJIS
CTPYKTYPHOTO MOJpa3/ieeHusl.

INoagunHEeHHOCTH MOApAa3 e IeHHIA:

e AJIMMHUCTPATHBHO-YIIPABIEHYECKUH NepCOHAT — TUPEKTOpPY (TIIaBHOMY OyXrautepy
— Oyxranrepus);

e Ortzaen obecrieyenust 6€30MaCHOCTH AESITENbHOCTH — HAYaIbHUKY 0 0€30MacHOCTH;

e [lenarorndyeckne pabOTHHMKH, Y4eOHO-BCIIOMOTraTeNbHBIM IIepCcoOHAN, Yy4eOHO-
IIPOM3BOJACTBEHHBIN MEPCOHANl — 3aMECTUTENIO JUPEKTOopa Mo y4eOHO-IIPOU3BOICTBEHHOM
pabore;

e CrosnoBas — 3aBeAyIOIIUI CTOJIOBOI;

e OOcmyXUBaIOIIUM TTepcoHaNla — HAYATBHUKY X03SHCTBEHHOIO OT/IENA.

OcHoBOMoONAralOUMM  OPraHU3alMOHHO-TIPABOBBIM  JIOKYMEHTaMH, KOTOPBIMU
PYKOBOJICTBYIOTCSI, PYKOBOAMTENN CTPYKTYPHBIX IOApA3leICHUN B CBOEH AEATEIBHOCTH
sBisirorcsi: DenepansHeiM 3akoHOM "OO6 obpasoBanmu B Poccmiickoit ®emepammu" ot

29.12.2012 N 273-®3, Ycras ' BIIOY HCO «HoBocubupckuii nuuei mutaHus».



2. CrpykTypa CTPYKTYPHBIX NoApa3/ie/eHHii

AMMHHCTPATHBHO-YNIPABJIEHYECKH T MepcoHAaT:
e 3aMectuTens aupektopa o VIIP;
e 3amecTuTenb aupekropa mo YBP;
o 3aBenylolui yueOHOM YacThIO;
* 3aBeayromuii yue6HOM (yueGHO-IIPOU3BOICTBEHHOI) MACTEPCKO;
o I'maBHelii Oyxrantep (skoHOMHCT; Oyxranrep | kareropum;
KaTeropum);

o HavanpHUK X039 CTBEHHOTrO OT/IEN4;
o HauansHuk oTnena mo Ge30mnacHoOCTH;
o Crapmuii macTep;

e 3aBeIyIOIIHit CTOJIOBOM;

o KOHTpaKTHBIHN yIpaBIIsrOIIHIA;

o MexaHuk;

o Crnenmanuct no xaapam;

o Cekperapb pyKOBOIHUTEJIS.

OTtnen obecneyenus 6e30MaCHOCTH NeATEILHOCTH:
« Cnenmanuct no oxpase Tpya;

Oyxranrep I

o CucTeMHBIN aIMHHUCTPATOP HHADOPMALIMOHHO-KOMMYHUKATHBHBIX CUCTEM,

o HOpuCKOHCYIBT.

Ileparornyeckune paGoTHHKHU:
o IIpenonaBarenu;
e Macrepa npou3BOACTBEHHOTO 00YUYEHHS;
e PykoBoauTenb GU3MIECKOT0 BOCITHTAHKS;
e [lenaror nONOJIHUTENBEHOrO OOPA30BaHKS;
e [leparor-ncuxomnor;
e [lengaror-6ubnuorexaps;
e MeToHCT;
e ColMa/IbHBIN IT1e1aror.

Y4eOHo-BcnioMoOraTe/ibHbIH NEePCOHAJ:
e (CekpeTaph yueOHOIM YaCTH.

Y4eOHO-NPOU3BOACTBEHHBI NMePCOHA:
e JlaGopaHT.

CronoBas:
e [loBap 4-ro pazpsna;
e KnamoBumwk | kBamuUKaMOHHBIN pa3psi;
e Y6opumk ciayxeOHbIX ToMelleHni 1 KBaTnpuKaiuoHHBIH pa3psiz;
e Moiimuiia nocyas! 2 KBaIM(PUKAIMOHHBIN pa3psil.

OO6cay:KHBaIOLIHH NepcoHaI:
e KnamoBumwk 1 KBaau(pUKaMOHHbIH pa3ps;
e BoauTtens aBTOMOOMIIS 5 KBaTUDUIIMPOBAHHOTO pa3psa;
e ["apnepoOumk | KBamM(pUKaIIMOHHBIN pa3psn;
e (Ctecant aBADUMHO-BOCCTAHOBUTEIBHEBIX DabOT 3-r0 Daznsna:



e Pabounii 1O KOMIUIEKCHOMY  OOCTyXKHBaHHIO U PEMOHTY  3maHuii 3
KBaJIM(UKALIMOHHBIN pa3psj

3. ®YyHKIHMH CTPYKTYPHBIX NOApa3e/eH i

AIMHHHCTPaTHBHO-YNIPaBJIeHYeCKHil mepconan:

PYKOBOIUTENN M CHELHUANUCTBI, KOTOPBIE OCYIIECTBISIOT OOIlee YIpaBieHHe WU
PYKOBOJICTBO JIMILIEEM, PEIIAIOT KaPOBbIe U OyXTajTepCcKue BOIPOCHI, & TAKKE OPraHH3yIoT
ACTOTIPOU3BOJACTBO M apXWMBHOE  JIENO;  COTPYAHHUKH, KOTOPHIE  HCIIOJHSIOT
aJIMHUHUCTPATHBHBIE QYHKIMU C LeNIbI0 obecredeHnst PYHKIIMOHUPOBAHUS JIHI[ES.

OTtaen obecneyenns 6e30MACHOCTH JAeATETbHOCTH:

CHEUHUAIUCTBI, KOTOPHIE OCYIIECTBIISAIOT OPraHU3alUI0 U OOecreueHre dKOHOMHUYECKOM
0e30MacHOCTH, OXPaHbl TPY/a ¥ TEXHHKH GE30MacCHOCTH B YUPEKICHHH.

Ilegarornyeckue paGoTHUKH:

«Ilenarornyeckne paGOTHMKM» - IIpeNOfAaBaTeNd, MacTepa MPOM3BOJICTBEHHOTO
00yueHHs, pyKOBOIHUTENb (DU3BOCIIUTAHNS, UHbIE Il€arorudeckue pabOTHUKM, UMEOIIHE
COOTBETCTBYIOIIMI YPOBEHH MPOYECCHOHAIBLHOTO 00pa30BaHusl, KOTOPHIN MOATBEPKIACTCS
JNOKyMEHTaMH TOCyJapCTBEHHOro obpasia, o00ecneYrBalOT peanu3aldio OCHOBHBIX
npodeccrHoHanbHbIX 0oOpazoBarenbHbIx nporpamm CITO mo ITIKPC B coOTBETCTBHH C
®I'OC CIIO, opranusyroT npoBeaeHHe yueOHON MPaKTHKK B JHliee. MeTOAUCT OKa3bIBaeT
MOMOIIb B IIOJArOTOBKE YPOKOB, BHEIPEHHIO HOBBIX TeXHOJOTHI 00ydvenwus. CoIalibHbIHA
TeJaror, CUXoJIor BeJIeT paboTy ¢ AeTbMH - CHPOTAMHM, OCTABIIUMUCS 0€3 MONEeYHTEIHCTRA
pomutenen.  OOecreynBaeT  INCHXONOTO  —  MENAarOrHYecKOe  CONPOBOXKIECHHE
oOpa3oBaTeIbHOrO IIpoIlecca, yclemHoe o0ydeHHe U MpOoeCCHOHAILHOE CTaHOBJIEHHE
oOy4aromuxcst B 00pa3oBaTeIbHOM IIPOCTPAHCTBE JIULIES.

Y4eOHo-BcnoMoraTeabHbIH NepPcoHAJ:

NMPUHUMAET TOCTYMAUIyl0 B 00pa3oBaTensHOE YUYpeXIeHHWE KOPPECIOHIEHIHIO,
MepeaeT ee B COOTBETCTBHH C YKa3aHUSIMHM PyKOBOJUTENS 00pa30BaTEeIbHOTO YUPEKIACHHUS
B CTPYKTYpPHBIE I[OJpa3/elieHUs] UM KOHKPETHBIM HCITOJTHUTENSIM JJIs MCIIOJB30BaHUS B
nporecce paboTsl MO0 MOArOTOBKUA OTBETOB. BenmeT Jeonponu3BOAICTBO, B TOM YKCIIE U B
3JIEKTPOHHOM (popMe; MOArOTaBIMBAET ITPOEKTHI IPUKA30B U PACIIOPSIKEHUM 10 JABHIKEHHIO
KOHTHHIeHTa 00ydJaromuxcsi, opopmisieT JIMUHbBIE [ejila NMPUHATHIX Ha O0yuYeHHe, BEIEeT
andaBUTHYI0O KHUIYy OOy4arolMXcs W Yyd4eT uyacoB ydeOHOW paGoTel pabOTHHKOB
0o0pa3oBaTebHOr0 y4pexaeHus, oOpabarbiBaeT U oQoOpMIIseT crady JHWYHBIX el
o0yJaroIuXxcsi B apXyB. BEITIONHAET pa3IMyHbIe ONepaluy ¢ IPUMEHEHHEM KOMIIBIOTEPHOM
TEXHUKHU [0 Mporpammam, MpeaHazHadyeHHbIM Ui cOopa, oOpaboTku U TIpeacTaBlIeHUs
uHdopmanuu. Cieaur 3a CBOEBPEMEHHBIM PAaCCMOTPEHUEM M TOATOTOBKOM JOKYMEHTOB,
pacropsbKeHUM, TOCTYNMBIIMX Ha MCIOJHEHHe, CTPYKTYPHBIMH TOJpa3jieseHUusIMU
00pa3oBaTeNbHBIX YUPeXKACHUM U KOHKpPETHBIMH wucnoaHutensmu. [lo mnopyuenuro
OUpeKTopa (€ro 3aMecTUTelNIsI) COCTaBNIsIeT IUChbMa, 3aIllpOChl, IPYrHue TOKYMEHTHI, TOTOBUT
oTBeTHl aBTOpam oOpameHui. OcyliecTBiseT KOHTPOIb 3a HCIOJIHEHHEeM pabOTHUKaMH
00pa30BaTENBEHOIO YUPEXKJICHUS W3NAHHBIX IIPHKA30B U DPACIOPSHKEHUH, 4 Takxke 3a
COONOIEHHeM  CPOKOB  HCIIONHEHWs  YKa3aHUW M [OPYYEHHM  PYKOBOIUTENS



pyKoBozHTElleM 06pa30BaTENBHOTO YUpEKAEHHUS (€ro 3aMECTHTENISAMH), TeIaroruyecKuMu
pabOTHUKAMH, PYKOBOJUTEISIMH CTPYKTYPHBIX MOJpas/ie/IeHUi.
Y4e6H0-npoH3BOACTBEHHDIIH epcoHAT:
OpPraHM30BEIBACT PabOTy MAaCTEPCKUX IO BCEM HAIPABJICHUSM JESTEIbHOCTH, HecET

OTBETCTBEHHOCTh 33 OpraHM3alMio 0O0y4eHHs U y4eOHO-IPOM3BOJCTBEHHOIO MpoIecca B
LIEJTOM.

O6caykuBaOmHi mepconaJ:

OCYIIECTBISIET pPabOThl MO XO3SAUCTBEHHOMY 0OCITy)MBaHMIO junes. OGecrednBaer
COXPaHHOCTh XO3SHMCTBEHHOTO MHBEHTAps, M €ro BOCCTAHOBJIEHME, a TaKXkKe COOJIOIeHNME
YUCTOTHl B TOMEINCHUSX W Ha Ipuieramomed tepputopuu. CIEIUT 3a COCTOSHHEM
TIOMEIICHUI U IPUHUMAET MEPBI K CBOEBPEMEHHOMY X PeMOHTY. OCYIIeCcTBISeT TeKyIHii
PEMOHT W TEXHHYECKOE OOCIyKMBaHUE CUCTEM ILEHTPAILHOIO OTOIUICHHS, BOJO- W —
TEIIOCHAOXKEHUs,  KAHAIM3ALMKM, BEHTHILIIMM, OJIEKTPOCHAOKEHWS U JPYyroro
oGopynoBaHus.

CronoBasi oGecrieurBaeT ropsyuM IUTaHHEM OO0YYaAOIMXCSs ¥ PaGOTHUKOB JHIES C
Y4eTOM HOPM IMOTpeOJieHUs] MPOJIYKTOB IMHUTAHMS. Y4YacTBYeT B KOHTPAKTHOM Ciyxk6e
JTULIes..

4. IlpaBa cTPpyKTYpPHBIX NoApa3aeJeHu i

1. JlaBaTh CTPYKTYPHBIM NOAPA3JENEeHUSIM U OTAETBHBIM CIIEHHAINCTaM YKa3aHUsS MO0
BOIIPOCAM, BXOASILMX B KOMIIETEHIIMIO TIOIpa3ieNICHus.

2. TpeboBare u moNMy4aTh OT MAPYrUX CTPYKTYPHBIX TIOApa3[elIeHuil Juies
HEOOXOIMMBbIE JOKYMEHTBl M MaTepHaibl (MH(GOpPMAIMIO) MO BONPOCAM, BXOIALIMM B
KOMITETEHLIMIO TI0Ipa3eNieHu .

3. Bectu nepenucky mo BOIpocaM, BXOISILIMM B KOMIIETEHIIWIO TOApa3JejieHus, a
TaKKe I10 APYTMM BOIPOCaM, He TPeOYIOUIUM COINIaCOBAHUS C JUPEKTOPOM JIHIIES.

4. IlpencraBuUTenbCTBOBaTH OT HMEHH JIMIES II0 BOIPOCaM, OTHOCSIIAMCS K
KOMIIETEHLIMM IOJApa3Je/ieHUs, BO B3aUMOOTHOILIEHHUSX C TIOCYIAapCTBEHHBIMH U
MYHUIMIAIBHBIMU OpraHU3alUsIMU, a TaK)Ke JPYTUMU MNPeANpUSTUIMHU, OpraHU3aLUsIMU,
YUPEKICHUIMHU.

5. TIpoBoauTh U y4yacTBOBAaTh B COBELIAHUSX I10 BOIIPOCAM, BXOISAIIMM B KOMIIETEHIIUIO
noApa3Ie/ICHHUs.

6. B HeoOXomMMBIX Cly4asix, MPU PEIICHUH BOIPOCOB, CBA3AaHHBIX C TOPYyYECHHEM
PYKOBOJCTBa IUIlesl, MPUBIEKATh B YCTAHOBIIEHHOM IIOpsSJKe K COBMECTHOH pabote
COTPYIHHUKOB IPYTUX MOApa3IeIeHUN.

7. JlaBaTh pa3bACHEHWS, pPEeKOMEHIAlMM W YyKa3aHUs IO BOIpOcaM, BXOISIIUM B
KOMITETEHLIMIO TTOAPa3/IeIeHus.

5. IlpaBa pykoBoaWTeJ s MOApa3aeleHHs

PyKOBOJIUTEIb CTPYKTYPHOI'O NOAPa3ACTIeH)sI HMEET MPaBo:

1. BHOCHTH TIpeMIOKEHMsT B OTJEN KAaApOB U [UPEKTOPY JMLEs O IepeMelIeHHH
paGOTHHUKOB MMOApPa3/IeNIeHUs], UX MOOLIPEH s 3a yCIIeIHYI0 paboTy, a TaKXKe MMPeIOKEeHHs!
0 HAJIOXKEHWHM IUCIMIIMHAPHBIX B3BICKAHWNM Ha paOOTHHKOB, HAPYIIAKIIUX TPYJIOBYIO



2. 3HaKOMHUTBCS C MPOEKTAMH pelleHHH TUPEKTOpa JHIes, KACAOMIMXCS e TeNbHOCTH
CTPYKTYPHOTO MOApa3eIeHusl.

3. BHOCHTB Ha paccMOTpeHHE NMpEKTOpa JIHIes MPEIIOKEHHS 10 YIIy4YIIEHUIO
ACATEIEHOCTH JIUIIES ¥ COBEPIICHCTBOBAHHMIO METOMOB pabOThl KOJIEKTHBA, 3aMEYaHMUs 110
AESATENIbHOCTH CTPYKTYPHBIX TIOIpa3ie/IcHHUA.

6. OTBeTCTBEHHOCTD

PyKOBOZUTENH CTPYKTYPHOTO MOIpa3aeNeH s HECET OTBETCTBEHHOCTD 3a°

1. CooTBeTCTBHE 3aKOHONATENBCTBY M3ABAEMBIX MOJPA3IEICHIEM ¥ MOIHCHIBAEMBIX
PYKOBOIMTENIEM UHCTPYKIIMH, yKa3aHUN U IPYTrUX [PABOBLIX aKTOB.

2. OpraHvzaumio B MONpPasHeIeHHH OINEPATUBHON M KadeCTBEHHOW I[IOATOTOBKH W
MCIIOJTHCHHS TOKYMEHTOB, BEICHHE JEJIONPOU3BOACTBA B COOTBETCTBHHA C JAEHCTBYIOIIMMHA
NpaBUIaMi ¥ MHCTPYKUMSAMH, a TaKKe HCIONb30BaHWE HH(OPMALMU COTPYIHUKAMH
NIOAPas3AeNIEHUs CTPOTO B CITYKEOHBIX IIEIISX.

3. CBOEBPEMEHHOCTh M KAaUeCTBO MCIIOJIHEHUS JOKYMEHTOB H MIOPYYEHUN PYKOBOJCTBA
JULes.

4. Cospmanue  ycnoBMH Ui NPOU3BOIACTBEHHOH  JESTENBHOCTH COTPYIHUKOB
NOJIpa3/ieNIeHuUS.

5. ObecrieyeHne COXpaHHOCTH MMYIIECTBA, HAXONSIIETOCS B MOAPA3JEICHAN W
COOJIFOIGHUH TIPABUIT TIOXKAPHOU 6€3011aCHOCTH.

6. CobmrofieHne  COTpyIHHMKAMM — CTPYKTYPHBIX — MOApasieleHuil  TPyHZOBOH U
ITPOU3BOACTBEHHOMN AUCIUILIHHEI,



